
Addendum B 

7.33 USE OF ELECTRONIC RESOURCES 

The Pinellas Count y schoo l d ist r ict  (“t he d ist r ict ”) p rovides elect ron ic resources 

(includ ing, bu t  no t  lim it ed  t o , com put ers, net w orks, so f t w are, In t ernet  access, 

and  f acsim ile m ach ines) t o  suppor t  t he educat ional m ission o f  t he schoo ls, t o  

enhance t he cur r icu lum  and  learn ing oppor t un it ies f o r  st udent s and  schoo l st af f  

and  t o  conduct  d ist r ict  business. 

1. Property of the District; No Expectation of Privacy: The d ist r ict  ret ains cont ro l, 

cust ody and  supervision  o f  all elect ron ic resources ow ned  or  leased  by it . All 

m essages 

creat ed , sent , o r  ret r ieved t hrough elect ron ic resources are t he p roper t y o f  t he 

d ist r ict . Any in f orm at ion  generat ed , st ored  or  sent  t h rough elect ron ic resources 

is t he sam e as any w r it t en docum ent  and  m ay be sub ject  t o  Flor ida’s pub lic 

records act , Chap t er  119, Flor ida St at u t es. The d ist r ict  reserves t he r igh t  t o  

m onit o r  all use o f  elect ron ic resources by em p loyees and  o t her  users. Em p loyees 

have no expect at ion  o f  p r ivacy in  t heir  use o f  elect ron ic resources. 

2. Acceptable Uses: Em p loyees are t o  use t he d ist r ict ’s elect ron ic resources f o r  

schoo l relat ed  purposes and  per f orm ance o f  job  dut ies consist ent  w it h  t he 

d ist r ict ’s st rat eg ic d irect ions and  goals. Users m ay access t he net w ork on ly 

t h rough d ist r ict -ow ned com put ers and  access po in t s. When using elect ron ic 

resources, all users m ust  adhere t o  t he p rovisions o f  t h is po licy, t he d ist r ict ’s 

st andards o f  conduct , and  t he Code o f  Et h ics and  Pr incip les o f  Pro f essional 

Conduct  o f  t he Educat ion  Pro f ession in  t he St at e o f  Flor ida, Rules 6B-1.001 and  6B-

1.006, F.A.C. 

3. Incidental Personal Use: Incident al personal use o f  elect ron ic resources is 

perm it t ed  as long as such use does not  in t er f ere w it h  t he em ployee’s job  dut ies 

and  per f orm ance, w it h syst em  operat ions or  o t her  syst em  users. “Incident al 

personal use” m eans use by an ind ividual em p loyee f or  occasional personal 

com m unicat ions, in  t he sam e m anner  as an em p loyee m ight  reasonab ly use t he 

d ist r ict ’s t elephone f or  occasional personal calls. Such personal use m ust  com p ly 

w it h  t h is po licy. 

4. Unacceptable Uses: General ru les and  expect at ions f o r  p ro f essional behavior  and  

Com m unicat ion  app lies t o  use o f  t he d ist r ict ’s elect ron ic resources. Exam p les o f  

unaccep t ab le uses t hat  are p roh ib it ed  include, but  are not  lim it ed  t o , t he 

f o llow ing: 

a. Any use t hat  is i llegal o r  in  vio lat ion  o f  o t her  d ist r ict  po licies, includ ing 

harassing, 

d iscr im inat ory or  t h reat en ing  com m unicat ions and  behavior . Harassing, 

def am at ory, 

insu lt ing , o r  p ro f ane language or p ict ures are not  perm it t ed . It  is no t  perm it t ed  

t o  t ransm it  m essages w it h  derogat ory or  in f lam m at ory rem arks about  a person ’s 

race, co lor , sex, creed , religion , legal m ar it al st at us, nat ional o r igin , age, hand icap , 

physical at t r ibu t es or  sexual o r ien t at ion . 

b . Any use invo lving m at er ials, language or  p ict ures t hat  are obscene, 

pornograph ic, 



sexually exp licit  o r  sexually suggest ive. 

c. Any inapp rop r iat e com m unicat ions w it h  st udent s or  m inors. 

d . Any use f or  p r ivat e com m ercial, adver t ising  or  business so licit at ion  purposes. 

e. Any use o f  elect ron ic resources as a f o rum  t o  so licit , advocat e or  com m unicat e 

t he 

personal, po lit ical o r  religious view s o f  an  ind ividual o r  non-schoo l-sponsored  

organ izat ion . 

How ever , t he d ist r ict  m ay est ab lish  lim it ed  f o rum s t o so licit  and  com m unicat e 

t he personal view s o f  em p loyees or  m em bers o f  t he pub lic on  specif ic t op ics. The 

Super in t endent  or  designee shall det erm ine t he app rop r iat e hou r  and  durat ion  

t hat  a f o rum  w ill be availab le. 

f . Any use t o  raise f unds f o r  any non -schoo l-sponsored  purpose, w het her  p ro f it  

o r  

no t -f o r -p ro f it , excep t  as app roved  by t he super in t endent  or  designee. 

g . Any use t o  convey a t h reat  o f  vio lence. 

h . Any use t o  d issem inat e f alse in f orm at ion  t hat  im pact s t he cred ib ili t y o f  t he 

d ist r ict . 

i . Any com m unicat ion  t hat  rep resent s personal, po lit ical o r  religious view s as 

t hose o f  t he d ist r ict  o r  t hat  reasonab ly cou ld  be m isin t erp ret ed as such. 

j. Open ing or  f o rw ard ing an y e-m ail at t achm ent s (execut ab le f i les) f rom  unknow n  

sources or  t hat  m ay cont ain  viruses. Em p loyees shou ld  t ake all necessary 

p recaut ion  t o  

p revent  viruses f rom  ent er ing t he d ist r ict ’s net w ork. 

k. Send ing or f o rw ard ing m ass e-m ails or  chain  let t ers t o  d ist r ict  users or  ou t side 

par t ies f o r  d ist r ict  o r  non -d ist r ict  purposes w it hout  t he perm ission o f  t he 

p r incipal o r  depar t m ent  adm in ist rat or  (“sit e adm in ist rat or ”).  

l. Any use t hat  d isrup t s a d ist r ict  act ivit y, includ ing but  no t  lim it ed  t o  t he d ist r ict s 

elect ron ic resources. Deliberat e at t em p t s t o  degrade or  d isrup t  syst em s 

per f orm ance w ill be view ed  as cr im inal act ivit ies under app licab le st at e and  

f ederal law . 

m . Any m isuse or  dam age t o t he d ist r ict ’s elect ron ic resources. 

n . Misuse o f  com put er passw ord s or  account s. Users m ay not  use o t hers’ 

passw ords 

w it hout  t heir  exp licit  perm ission and  m ay not  share passw ords w it h  o t hers. 

Em p loyees should  change t heir  passw ords at  least  quar t er ly t o  p ro t ect  t he 

secur it y o f  t he net w ork. Trespassing in  o t hers’ f o lders, docum ent s, o r  f i les is 

unaccep t ab le. The em p loyee is responsib le f o r  h is/her  act ions and  act ivit ies 

invo lving d ist r ict  elect ron ic resources, and f or  h is/her  com put er  f i les, passw ords 

and  account s. 

o . Any at t em p t  t o access unaut hor ized sit es by bypassing t he d ist r ict ’s In t ernet  

f i lt er ing 

syst em  

Th is po licy p rovides general gu idance and  exam p les o f  p roh ib it ed  uses f o r  

i llust rat ive 

purposes, bu t  does not  at t em p t  t o  st at e all required  or p roh ib it ed  act ivit ies by 

users. 



Em p loyees or o t her  users w ho have quest io ns regard ing w het her  a par t icu lar  

act ivit y o r  use is accep t ab le shou ld  seek f ur t her  guidance f rom  t he sit e 

adm in ist rat or . If  t he sit e adm in ist rat or  is unsure o f  t he answ er, t he sit e 

adm in ist rat or  shou ld  cont act  t he o f f ice o f  Inst ruct ional  Techno logy or  MIS 

5. Supervision By Staff: Em p loyees w ho have t he responsib ili t y t o  supervise 

st udent s or  st af f  shall p rovide t hat  supervision  dur ing t he use o f  elect ron ic 

resources. 

6. Confidential Information: Users m ay not  share conf ident ial in f orm at ion  on 

st udent s or  em ployees w it h users w ho are not  au t hor ized  t o  have such 

in f orm at ion . All users w ho have access t o  or  m ay have access t o  personally 

ident if iab le st udent  records shall adhere t o  all st andards included in  t he Fam ily 

Educat ion  Right s and  Pr ivacy Act  (FERPA); Pro t ect ion  o f  Pup il Right s Am endm ent  

Act  (PPRA); sect ion  228.093 and  231.291, Flor ida St at u t es; and   o t her  app licab le 

law s and  regulat ions, as t hey relat e t o  t he release o f  st udent  and  em p loyee 

in f orm at ion . 

7. Copyright Infringement: Po licy 8.15, Reproduct ion  o f  Copyr igh t ed  Mat er ial, w ill 

govern  t he use o f  m at er ial accessed  t hrough t he d ist r ict  net w ork. It  is a vio lat ion  

o f  t he 

copyr igh t  law s t o  load  sof t w are ont o  a d ist r ict  com put er  w it hout  a license 

aut hor izing t he use o f  t hat  so f t w are on t hat  com put er . Em p loyees shall t ake 

reasonab le p recaut ions t o  p revent  t he copying or  t he use o f  unaut hor ized  cop ies 

o f  so f t w are on d ist r ict  equipm ent , and  t o  avo id  t he use o f  sing le cop ies o f  

so f t w are or  CD-ROM p roduct s across a net w ork w it h  m ult ip le users un less such 

use is perm it t ed  by t he app licat ion  license agreem ent . 

8. Unauthorized charges: The d ist r ict  assum es no responsib ili t y f o r  any 

unaut hor ized  

charges m ade by em p loyees, includ ing, but  no t  lim it ed  t o , cred it  card  charges, 

subscr ip t ions, long d ist ance t elephone charges, equipm ent  and  line cost s, o r  f o r  

any i llegal use o f  it s com put ers such as copyr igh t  violat ions. 

9. No Warrantee: The d ist r ict  m akes no w ar rant ies o f  any kind , eit her  exp ressed  or  

Im p lied , f o r  t he service it  is p rovid ing. The d ist r ict  w ill no t  be r esponsib le f o r  any 

dam ages suf f ered . This includes loss o f  dat a resu lt ing  f rom  delays, non -deliver ies, 

m is-deliver ies, o r  service in t er rup t ions caused  by it s ow n neg ligence or  er rors or  

om issions includ ing any and  all viruses. Use o f  any in f orm at ion  ob t ain ed  via t he 

In t ernet  is at  t he user 's ow n r isk. The d ist r ict  specif ically den ies any responsib ili t y 

f o r  t he accuracy or  qualit y o f  in f orm at ion  ob t ained  t hrough it s services. 

10. Penalties for Non-Compliance: Failu re t o  com p ly w it h  t h is po licy m ay resu lt  in  

suspension or  revocat ion  o f  t he user ’s p r ivi lege o f  access, and  m ay sub ject  t he 

user  t o  civi l liab ili t y o r  cr im inal charges. Em p loyees m ay also  be sub ject  t o  

d iscip linary act ion  up t o  and  includ ing t erm inat ion  as def ined  in Po licy 8.25 

DISCIPLINARY GUIDELINES FOR 

EMPLOYEES. 
St at ut or y Aut hor it y: 230.03(2), 230.22, 230.23, 230.23005 F.S. 

Law s Im p lem ent ed : 231.41, 231.381, 231.39, 231.40, 231.481, F.S. 

Hist or y: New : 7/30/02 Am end ed  4/13/04 


